


















6.l(c) The College will make extra and part-time work available to qualified and available part-time
bargaining unit employees. Employees who have notified the Human Resources Department of their
Interest in working additional assignments and OCOPE will be notified of all such work Employees
whose hours are Increased for more than thirty (30) days shall be el1gible for a temporary increase in FTE.
Benefits will be Increased accordingly for the duration of the increased FTE, excluding tuition remission
(the calculation of the tuition remission benefit shall be governed by section 13.l(f) 4 & 5.)

6.2(a) Current employees shall be allowed a minimum of ten (10) working days from the date of receipt of 
notice for a new or vacant position sent to each Individual bargaining unit member's Oberlin email 
address In which to apply for a new or vacant position. Current employees may apply for a new or vacant 
position for as long as the posting remains open, provided, however, if they apply beyond the ten (10) 
working day window, they shall be treated in the same manner as an LTE or outside applicant 

6.2 (b) Employees will not be eligible for promotion or transfer until twelve (12) months from Initial date of 
hire, unless mutually agreed between the College and OCOPE 

6.2 (c) Excludtngemployees covered In 6.2 (b ), the Employer agrees that qualified employees within the 
bargaining unit who timely apply within the ten (10) working day window period will be given the vacancy 
before any L TE or outside applicant Non-bargaining unit employees working In a vacant position as a 
temporary or extra employee will not be considered for the position when there Is an Internal applicant 
who timely applies and meets the minimum qualifications for that position; such position shall be 
awarded to the Internal candidate regardless of the knowledge, training and experience gained by a 
temporary or extra employee while working in the position. 

6.2( d) If one or more employees covered by this Agreement applies for a new or vacant bargaining unit 
position as described above, and one or more of the employee-applicants Is or are qualified for such new 
or vacant position, that position will be awarded on the basis of qualifications and seniority, with 
emphasis on qualifications. The parties to this Agreement recognize the necessity to hire the most 
qualified applicant, but in those cases where applicants have the same relative qualifications, the job will 
be awarded based on seniority. " Quall.fled" shall be defined based upon objective criteria, as possessing 
the necessary skills and abilities as contained In the Job description to satisfactorily perform the 
required work after a reasonable training and/or orientation period. In making its determination 
concerning qualifications, the Employer, through the HR Department. shall consider an applicant's 
proficiency on software applications that correlate to the software applications on the job description. 

6.3 Before promoting or transferring an employee to a new or vacant position, the Employer may 
use any reasonable means to determine such employee's qualifications for the position, Including, but 
not limited to, interviewing and testing. All qualified internal applicants will be granted an Interview 
for such position. 

6.3(b) The Employer will discuss with the Union the need for, testing conditions and general 
content of any test, and passing score prior to posting the position and prior to administering the test 
When a test ts to be administered, notice wlll be given In the Job posting. The Union shall be notlfled of 
any new or updated tests and given sufficient opportunity to take the test and confer with the College 
before it is included In a job posting. 

6.3(c) An employee who applies for another position at the College may request that his/her current or 
former supervisor not be contacted as a reference. The College shall make such an option available on Its 
application forms. The College shall honor an employee's request not to have his/her current or former 
supervisor contacted for a reference unless and until the employee is identified as a finalist for the 
position. 

6.3(d) All OCOPE employees applying for a new position will be subject to skills testing for the new 
position If the last test taken by the employee is more than two (2) years old. 

6.4 Promoted or transferred employees shall not be required to remain in their former positions 
more than fifteen (15) working days. If the College needs the Employee to remain In his/her current 
position longer than fifteen (15) working days, the employee wlll be paid at the higher hourly rate If 
the new position's rate Is higher. 

6.5 The Bmployer must determine within twenty (20) working days after the transfer or promotion 
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