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Procedures for Requesting an ESA to living in College Housing as a Reasonable Accommodation
1. Apply to Housing
Students must first apply for housing through Oberlin’s Office of Residence Life (ResLife). If you currently live on campus, skip this step. 

2. Attend an ESA Information Meeting with the ODA
The purpose of this meeting is to review the ESA policies, procedures, student responsibilities, and documentation guidelines with an ODA staff member. ESA applications will not be reviewed until this meeting occurs. 

3. Complete the ODA Application Form
Request an ESA as an accommodation through the Housing Accommodation form. You will need to include the following with your application:
· ESA Provider Documentation 
· Color Photo of the animal 
· Copy of animal’s up-to-date vaccination records 

4. Attend a Registration Meeting 
With sufficient documentation, an ODA staff member will instruct the student via email to schedule an appointment with the ODA. During this appointment, the student will engage in the following process:
a. Provide self-reported information about their disability and their need for their ESA in college housing 
b. Review of documentation of disability and animal records

5. Review of Accommodation Request
Applications will be considered through the ODA by the Housing and Dining Accommodation Review Committee after application requirements are completed. The student’s self-reported information and submitted documentation are used to evaluate the request. The committee considers the student’s current symptoms and limitations, the severity of the disability, potential alternative accommodations, and the appropriateness and essential nature of the requested ESA. The student will be notified of the committee’s decision via email within 7 to 10 business days following the meeting. 


6. Approval Paperwork
If the committee approves that the ESA can reside in college housing, an ODA staff member will notify the individual of their provisional approval, pending completing the steps outlined below. The ESA cannot live on campus until the steps below are met and the student receives clearance from ResLife. 
The student is instructed via email to review the ESA policy and provide post-approval paperwork
Once the post-approval paperwork is received, an ODA staff member will notify ResLife of the ESA approval and provide copies of the signed ESA policy, vaccination records, and a color photo of the ESA 
A ResLife staff member will contact the individual by email to provide clearance to bring the animal to campus once all the paperwork is received. 
The student must provide the following post-approval paperwork to ResLife each year as applicable:
· Signed ESA policy
· Valid Lorain County dog license* (if applicable)
· Roommate agreement*
· Up-to-date vaccination records*
*The student is required to ensure that ResLife always has a current copy of these documents. Failure to keep vaccinations and records current may result in removing the ESA from college housing. 
Any student that provides knowingly false information about whether they have a disability for any purpose, including, but not limited to, a request to be allowed to keep an animal on campus, may result in a referral to the Office of the Dean of Students and Conduct and Community Standards. Such violations subject the student to disciplinary sanctions under the Student Conduct Policies. 
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