How To Schedule A New Exam in ODA Online

Scheduling a New Exam

Scheduling an exam through your ODA Online Profile is REQUIRED for any Oberlin
College course-related exam/quiz for which you would like accommodations.

Schedule your exam at least three business days before your test/quiz. Due to
testing center capacity and scheduling, drop-in testing may not be available. Finals
must be scheduled 5 business days before the exam.

When scheduled with ODA, your exam time must overlap with the day(s) and
time(s) of the planned in-class exam. Only extenuating circumstances are
considered for alternative testing times and must be approved in advance by the
ODA testing center staff and your professor. Extenuating circumstances are
determined on a case-by-case basis.

1 Once you log in to your ODA Online portal, click "Alternative Testing" on the
left-hand menu.

> My Engibinit
. 5 contact our office at 440-775-5588 or oda@oberlin.edu.

> My E-Form Agreements

> My Mailbox (Sent Emails)

> List Requests IN NEED OF ADDITIONAL ACCOMMODATIONS?
> Additional Accommodation ) g
Request Form If your current accommodations are no longer meeting your needs, you are alwz
| > Alternative Testing |

: To request an ACADEMIC accommodation, please use the Additional Accol
> Alternative Formats

> Flex Plan To request a HOUSING accommodation, please complete the Housing Appl

> Notetaking Services
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2  Select the Course you are scheduling an exam for

I Important Note
« Your instructor has selected My Class Has No Exam(s) for the following class:
o CAT 102.01 - CAT SHENNANIGANS (CRN: 12345)

» |If you need to schedule an exam with our office for one of the classes listed above, please contact your instructor to ¢

Select Course: ‘ Select One ¥

SCHEDULE AN EXAM >

UPCOMING EXAMS SCHEDULED

3 Click "SCHEDULE AN EXAM"

I Important Note
* Your instructor has selected My Class Has No Exam(s) for the following class:
o CAT 102.01 - CAT SHENNANIGANS (CRN: 12345)

« If you need to schedule an exam with our office for one of the classes listed above, please contact your instructor to

Select Course: | SPNGE 101.02 - KRUSTY KREW BASICS (CRN: 34567) v

|
SCHEDULE AN EXAM_ >

UPCOMING EXAMS SCHEDULED
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4  Select the "Exam Date" drop down to find the exam you are scheduling.

Your exam time must overlap with the day(s) and time(s) of the planned in-class
exam, and your exam dates for that semester should be entered in the system
(these can also be found on your Class Syllabus).

m [n] » MYDASHBOARD > SCHEDULE AN EXAM
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SPNGE 101.02 - KRUSTY KREW BASICS (CRN: 34567)

EXAM REQUEST

Available Exam Dates *:

Select One v

Date *:
Hint: Please review: Exam Scheduling Availability.
mm/dd/yyyy

Time *:
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5 If you do not see the date of your assigned exam, select "The Exam I'm Scheduling
is Not Listed" and enter the date manually.
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EXAM REQUEST

Available Exam Dates *:

‘ The Exam I'm Scheduling Is Not Listed ~

Exam Type *:

Select One v

Date *:

Hint: Please review: Exam Scheduling Availability. .

mm/dd/yyyy

Time *:

‘ Select V‘ ‘ Select V‘
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6 If your exam was already listed in the drop-down list, the date and time fields will
be filled automatically. If you have arranged with your professor to take the exam
at a different date or time, you can edit these fields.

PLEASE NOTE: if you schedule your exam for an alternate date or time, Professor
approval will be required for the exam to occur.

> Overview

> Announcements

> Equipment

> Information Release Consents
> Login and Security

> My Appointments

> My Documents

> My Files

> My Eligibility

> My E-Form Agreements

> My Mailbox (Sent Emails)

ACCOMMODATIONS

> List Requests

> Additional Accommodation
Request Form

Avalnapie cxam vales = .

‘ Exam - Wednesday, September 18, 2024 (12:35 PN v
Date *:

‘ Hint: Please review: Exam Scheduling Availability.

=

Time *:

‘ZPM V‘ 35 v

Services Requested (As Applicable) *:

Hint: You are required to make a minimum of 1 selections.

Distraction Reduced Testing Extra Time 2.00x
Environment
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7 Select the accommodations you would like to be in place for the exam you are

scheduling.
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i Total Exam Length:

prg 60 Minutes
rmats
Exam Ends At:
12:35PM + 1 Hr 0 Min=01:35 PM
rvices
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8 Click "ADD EXAM REQUEST"

«dd/drop full sem & 1st module
eptember 18
/inter Term Registration opens

ictober 03
st Module: Deadline to withdraw

ictober 10
st Module: Deadline to declare
/NP

ictober 12
om Kippur FORM SUBMISSION

losed All Day.

VIEWALL > B
ADD EXAM REQUEST _»
SIGNOUT >
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9 If you have entered a custom date or time, a notice will appear that you need to
confirm. This notice states that if the date/time you requested does not overlap
with the planned in-class exam, your professor will be notified for approval.

CONFIRMATION 8

Please confirm that you would like to schedule an exam on
a different date and/or time from Course Information for
Alternative Testing. Your instructor will be notified to review
your request. Click cancel if you need to review your exam

request.
CONTINU£| CANCEL

'd Computer

10 Click "MY DASHBOARD" to return to your ODA Online home page

Hi Patrick! (Login As User)

D MY DASHBOARD
e 1IN

COLLEGE ¢ CONSERVATORY

SCHEDULE AN EXAM

m @ » MY DASHBOARD » SCHEDULE AN EXAM
@ SUCCESS! YOUR ACTION HAS BEEN COMPLETED

The system has successfully saved your action.
MY DASHBOARD

> Overview

SPNGE 300.01 - ON BEING A SEA SPONGE (CRN: 09812)
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