Conference Call
Bridge Reservation Request

To made a reservation on the Oberlin College telephone bridge please complete the following information and eMail this form at least 5 business days prior to the desired date, to telcorep@oberlin.edu. Tab to All SHADED areas in the upper section, these MUST BE COMPLETED to reserve a time.
Name of requester:
     
Campus Phone Number:
     
eMail address of requestor:
     
Department:
     
FOAP to be charged:
     
Date of conference call:
     
Time of conference call:
       AM  FORMCHECKBOX 
 / PM  FORMCHECKBOX 
 (place an X in one box)

Expected duration of call:
    (15 minute increments)
(NOTE: calls lasting longer then expected may be bumped from the bridge due to another scheduled call)

Number of lines required:
  
Additional info (if needed):
     
Upon receipt of the form availability of lines will be assessed and if possible the conference arranged. This form will be returned to you with the information required for your conference call noted below. If you should have any questions or changes contact telcorep@oberlin.edu. If there is a conflict you will be notified so you can make other arrangements.

<<<<<<<<<<>>>>>>>>>>

(Make no entries below, for Telephone Office Use Only)

Below is the information necessary to complete your conference call. All parties must be given the telephone number to call and the password.

NOTE: If you give out the 800 number for use during your conference call your FOAP will be charged the cost of the call.

Date:
     
Time:
     
Password:
     
Telephone numbers for this conference call are as follows:
• on campus callers use:
5-5456
• off campus local callers use:
775-5456
• off campus long distance use:
1-440-775-5456
• off campus Toll Free use:
1-866-873-1150
(these calls will be billed)
Prepared by:
     
Extension:
     
Rev.  9/15/03


