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[INSTRUCTIONS] 

NOTE: Please tal7 to your Class Dean or t>e Coordinator of Lea#es and Wit>draBals in t>e Office of 
t>e Dean of Studies about ta7ing a lea#e of absence. You Iay Bant to do t>is early in t>e seIester in 
order to deterIine t>e appropriate forI of lea#e. 
1. Notification of Departure froI CaIpus (NDFC) forI 

! Fill out top portion of NDFC (please print). 
! Indicate duration of lea#e. 
! AnsBer t>e Puestion on page 3 of t>is pac7et. 

2. Personal Lea#e of Absence AgreeIent 
! Read t>is forI carefully. 
! Fill in t>e blan7s. 
! Sign your naIe. After your lea#e is processed, you Bill recei#e a copy of t>is forI in t>e Iail 

as Britten confirIation of your lea#e. 
3. Personal Lea#e of Absence Questionnaire (Used for institutional statistics on lea#es only) 
U. RePuired Signatures for t>e NDFC 

! AcadeIic ad#isor. Discuss your plan Bit> your ad#isor and >a#e >iIV>er sign t>e NDFC and 
t>e PLOA Ad#ising Guide (page 3 of t>is pac7et). 

! Student Accounts Office (Carnegie 122). 
! Financial Aid, if you are currently recei#ing financial aid (Carnegie 123). 
! Associate Dean GriI, if you are an international student (Peters 2,X). 
! Associate Dean of t>e Conser#atory, if you are a Conser#atory student (Bibbins 123). 
! Eit>er your Class Dean or Randal Doane, Assistant Dean, Iust sign as t>e inter#ieBer. 

Also included for your inforIation: 
! Financial Aid IIplications 

TO PROCESS YOUR LEAVE, COMPLETED FORMS MUST BE RETURNED TO:  

Office of t>e Dean of Studies \ PLOA 
X, Nort> Professor St., Peters 2,X 
Oberlin College 
Oberlin, OH UU,^U_1,`1 

P>one: UU,V^^X_8XU, 
Faa: UU,V^^X_b3b` 

 

DEADLINES: T>e deadline for applying for a personal lea#e is t>e first Friday in DeceIber for 
spring lea#es and t>e first Friday in May for fall lea#es. Please Ia7e tiIely arrangeIents for an 
eait inter#ieB Bit> your Class Dean or t>e Coordinator of Lea#es and Wit>draBals (UU, ^^X_
8XU,VbU``). Students rePuesting Personal Lea#es of Absence after t>e deadline Bill be c>arged a 
c3,,.,, late fee upon t>eir return to t>e College. 
Once a seIester >as begun, decisions about granting a personal lea#e rest Bit> t>e Dean of 
Studies and, B>en applicable, t>e Conser#atory Associate Dean. 

If you >a#e any Puestions, please contact t>e Office of t>e Dean of Studies at UU,V^^X_8XU,. 
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(PLEASE PRINT) 

LAST NAME 

 

FIRST NAME Td OCMRd 

CLASS (PLEASE CIRCLE)  

FR SO (R SR FIFTH YEAR GRAD 

DIVISION 

CON AeS  DD 

HOME STREET ADDRESS 

 

CITY, STATE, fIP 

SSd HOME d CELL d 

STREET ADDRESS FOR LEAVE (IF DIFFERENT) 

 

USABLE DATES CITY, STATE, fIP 

MA(OR 
 

ADVISOR 

DURATION OF REQUEST 1 SeIester 2 SeIesters 
Will you do a Winter TerI Progect during t>e current acadeIic yearh  Yes No Uncertain 
If yes, Bill you li#e in a residence >all during Winter TerIh  Yes  No Uncertain 
Will you ta7e classes B>ile on lea#eh Yes No Uncertain 
 

APPROVAL SIGNATURES DATE 
STUDENT  
ADVISOR  
INTERVIEWERVCLASS DEAN  
STUDENT ACCOUNTS  HOLD CLEAR  
FINANCIAL AID HOLD CLEAR  
DEAN GRIM (FOR INTERNATIONAL STUDENTS) 
 

 

ASSOCIATE DEAN, CONSERVATORY 
(FOR CONSERVATORY AND DOUBLE_DEGREE STUDENTS) 

 

 

OFFICE USE ONLY 

LAST DAY OF ENROLLMENT EFFECTIVE DATE 

STUDENT SCHEDULED TO RETURN 

FALL iiiiiiiiiiiiiii WT iiiiiiiiiiiiiii SPRING iiiiiiiiiiiiiii 
LEAVES AND WITHDRAWALS COORDINATOR DATE 

CC: !  ADVISOR !  CLASS DEAN !  CONSERVATORY !  DEAN OF STUDENTS !  FINANCIAL AID !  REGISTRAR  
 !  RES ED e DINING !  STUDENT ACADEMIC SERVICES !  STUDENT ACCOUNTS  
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Please discuss your plans for your tiIe aBay Bit> your ad#isor and >a#e >iIV>er sign beloB. If your 
ad#isor is una#ailable, you Iay obtain eit>er t>e signature of Randal Doane, Coordinator of Lea#es 
and Wit>draBals, in t>e Office of t>e Dean of Studies, Peters 2,X (College students), or t>e Associate 
Dean of t>e Conser#atory, Bibbins 123 (Conser#atory students). Double Degree students s>ould 
obtain t>e signatures of bot> ad#isors. International students also need to acPuire t>e signature of 
Katya GriI, Associate Dean of Studies, Peters 2,X. 

STUDENT: IDd: 

ADVISOR: DATE: 

We encourage you to Brite a brief stateIent, in consultation Bit> your ad#isor, B>ic> eaplains B>y 
you are ta7ing a Personal Lea#e of Absence. Your response Bill be 7ept confidential and Bill not be 
part of your perIanent record. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature of Ad#isor(s) 

 

Signature of Randal Doane, Assistant Dean 

CC:  !  ADVISOR  !  OFFICE OF THE DEAN OF STUDIES 



OFFICE OF THE DEAN OF STUDIES 

Re#ised (ul 2,,8 

U 

+* , / " ! ' 1(1* ' 2 * (" %(' 4 / * ! &* (' 5 , * * . * ! #(

NAME: IDd: 

YOU HAVE BEEN GRANTED A PERSONAL LEAVE OF ABSENCE FOR:  

YOU ARE EXPECTED TO RESUME YOUR STUDIES AT OBERLIN COMMENCING:  

REGULAR PERSONAL LEAVE OF ABSENCE (PLOA): TERMS AND RESTRICTIONS 

A. Personal lea#es are granted for t>e subsePuent seIester(s) Bit> t>e eapectation t>at students Bill 
coIplete t>e current seIester in good o#erall standing. 

1. Students Bill be perIitted to ta7e a PLOA if placed on acadeIic probation, and resuIe t>eir 
period of probation upon t>eir return. Students suspended froI t>e institution for any reason 
(acadeIic or disciplinary) and students B>o are rePuired to Bit>draB by t>e institution Bill >a#e 
t>eir personal lea#e canceled and t>eir status c>anged accordingly. 

2. Students applying for PLOA B>o >a#e a balance due in t>e Student Accounts Office Bill >a#e t>eir 
status c>anged to lBursar’s RePuired Wit>draBaln if t>e account is not paid by t>e last day of t>e 
preceding seIester and t>e lea#e Bill be canceled. 

3. Students Iust apply for a PLOA by t>e first Friday in May for fall lea#es and t>e first Friday in 
DeceIber for spring lea#es. A c3,, late fee is applicable for regular PLOA applications (or 
rePuests for eatensions) recei#ed after t>e deadline. 

B. INTERNATIONAL STUDENTS. T>e lea#e you intend to ta7e Iay affect your #isa status. Please 
Ieet Bit> Dean GriI (Peters 2,X) to discuss your #isa status before you finalioe your plans for lea#ing 
caIpus. 

C. Registration and >ousing Iaterials Bill be forBarded to students on PLOA autoIatically at t>e 
appropriate tiIe: in late April for fall seIester or late No#eIber for return in Winter TerI or spring 
seIester. Students are as7ed to supply a forBarding address at t>e tiIe of applying for t>e lea#e. 
Students s>ould notify t>e Registrar’s Office iIIediately if a forBarding address c>anges. 

1. IT IS ESSENTIAL THAT YOU NOTIFY THE REGISTRAR IF THE ADDRESS WHERE YOU RECEIVE MAIL 
CHANGES FROM THE ADDRESS ON YOUR PLOA LEAVE APPLICATION.  

D. Students on PLOA are eapected to resuIe t>eir studies at Oberlin College at t>e tiIe indicated abo#e. 
Plans to return Iay be altered by eit>er rePuesting an eatension or returning early (see beloB). 

E. T>ere is a IaaiIuI total of four seIesters of PLOA status. 

F. General 

1. T>e final senior seIester Iust be spent in residence in Oberlin. T>erefore, neit>er personal lea#es 
nor eatensions Bill be granted for t>at terI. 

2. Students B>o fail to return froI PLOA status Bit>out Ia7ing appropriate arrangeIents Bill be 
Bit>draBn by t>e Registrar. 

3. Students going on personal lea#e s>ould not eapect to >a#e t>e saIe OCMR nuIber Bit> t>ey 
return. 
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G. AcadeIic 

1. Students B>o Bis> to study at anot>er institution B>ile on PLOA and transfer t>e credits bac7 to 
Oberlin are responsible for obtaining appro#al froI t>e appropriate office prior to ta7ing courses 
elseB>ere. A IaaiIuI of sia (b) credits per seIester Iay be appro#ed for transfer under t>e 
Personal Lea#e category. Regulations on transfer credit and transfer of credit forIs are a#ailable at 
t>e Registrar’s Bebsite at BBB.oberlin.eduVregist. 

2. In order to obtain credit for a Winter TerI progect, a student Iust be enrolled for and coIplete at 
least one seIester of t>at acadeIic year at Oberlin. 

H. Eatending a Personal Lea#e of Absence 

1. Personal Lea#es Iay be eatended for an additional seIester or acadeIic year to a IaaiIuI of tBo 
years total tiIe of PLOA status. RePuests for eatension s>ould be in t>e forI of a letter rePuesting 
a specific aIount of tiIe including an outline of one’s plans for t>at tiIe. T>ese rePuests Iust be 
sent to Randal Doane, Assistant Dean of Studies, Peters 2,X. T>e deadlines are t>e first Friday in 
May for fall lea#es and t>e first Friday in DeceIber for spring lea#es. 

2. Conser#atory and Double Degree students aBay for tBo or Iore consecuti#e seIesters Iay be 
rePuired to re_audition. Contact t>e Conser#atory Associate Dean’s Office for Iore inforIation. 

3. A c3,,.,, late fee Bill be assessed for an eatension rePuest recei#ed after t>e deadline. 

I. Returning froI a Personal Lea#e of Absence 

1. Students B>o are on a PLOA do not need to file an application to return. HalfBay t>roug> t>e 
seIester before you are to return to Oberlin, t>e Registrar’s office Bill contact you about 
registration procedures, and t>e Office of Residential Education Bill contact you about >ousing and 
dining c>oices. Your proIpt response Bill ensure you of t>e IaaiIuI options for >ousingVdining 
and pre_registration. 

2. If a student on personal lea#e does not return, rePuest an eatension, or rePuest #oluntary 
Bit>draBal before t>e enrollIent period, t>e student Bill be Bit>draBn by t>e Registrar’s Office. 

(. Returning Early froI a Personal Lea#e of Absence 

1. If a student Bis>es to return to Oberlin before t>e eapected date of return listed, a letter Iust be 
sent to t>e Coordinator for Lea#es and Wit>draBals. T>e letter s>ould specify t>at t>e student Bas 
granted a PLOA, for >oB long it Bas granted, and B>en t>e student Bould li7e to return. 

2. T>e College Bill try to accoIIodate late rePuests, but cannot guarantee t>at t>e student’s 
preferences Bill be Iet for >ousing and dining assignIents, course selection, or financial aid. 

3. Students s>ould not presuIe t>ese c>anges >a#e been appro#ed unless t>ey recei#e confirIation 
froI t>e appropriate offices. 

I >a#e read t>e terIs of t>is agreeIent and >a#e noted t>e deadlines and rePuireIents in#ol#ed. I ta7e 
responsibility for being aBare of and coIplying Bit> any special rePuireIents, suc> as t>ose in#ol#ing financial 
aid or return froI a Iedical personal lea#e of absence. I >a#e also consulted t>e Oberlin College Student 
Regulations, Policies and Procedures for detailed inforIation. 

 

 

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii 

Student’s Signature  Date 
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It is useful to t>e institution to 7noB B>y students are deciding to ta7e a Personal Lea#e of Absence. 

NAME  

PLOA !  FALL      (YEAR)    !  SPRING      (YEAR) 
RETURNING !  FALL      (YEAR)    !  SPRING      (YEAR) 
GENDER !  FEMALE !  MALE 
DIVISION !  COLLEGE ! CONSERVATORY !  DOUBLE DEGREE 
CLASS (BEFORE LEAVE) !  FIRST YEAR  !  SOPHOMORE !  (UNIOR !  SENIOR !  XTH YR. ! GRADUATE 
ETHNICITY !  ASIAN AMERICANVPACIFIC ISLANDER !  AFRICAN AMERICANVBLACK 

!  HISPANICVLATINO !  ESKIMOVALEUTVNATIVE AMERICAN 
!  WHITE  !  OTHER (SPECIFY)iiiiiiiiiiiii 

Please re#ieB eac> Puestion beloB, and indicate B>et>er it is: 

P p your priIary reason for ta7ing a Personal Lea#e   S p soIeB>at iIportant in your decision 

V p #ery iIportant in your decision   N p uniIportant or not applicable in your decision

1. P V S N  I aI planning to Bor7 for financial reasons. 

2. P V S N I aI planning to Bor7 to gain eaperience in Iy career field. 

3. P V S N I aI planning to Bor7 to eaplore a possible career field. 

U. P V S N I aI planning to participate in an interns>ip. (Specify) 

X. P V S N I >a#e an opportunity to pursue Iy career goals in anot>er non_college setting (e.g., pri#ate 
Iusic lessons). 

b. P V S N I Bill attend anot>er institution to deterIine if I Bant to continue Iy education t>ere. 

^. P V S N I Bant to re_e#aluate Iy goalsVgain perspecti#e. 

8. P V S N I need Iore tiIe before deciding on a Iagor. 

`. P V S N I aI tired of acadeIics. 

1,. P V S N I >a#e an opportunity to tra#el. 

11. P V S N I Bant to pursue relations>ip(s) Bit> person(s) not at Oberlin. 

12. P V S N I aI needed at >oIe. 

13. P V S N I >a#e a p>ysical >ealt> probleI. 

1U. P V S N I Bas on AcadeIic Lea#e or Medical Lea#e (please circle), and Bant Iore tiIe before 
returning to Oberlin. (Please specify your plans for your tiIe aBay on t>e bac7 of t>is s>eet.) 

 

Please indicate any ot>er reasons for your rePuest for a PLOA: 
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Students considering Bit>draBing or ta7ing a lea#e of absence froI Oberlin s>ould be aBare of t>e 
fact t>at if t>ey are recei#ing financial aid B>et>er froI Oberlin or anot>er agency, t>ere Iay be 
consePuences B>ic> affect t>eir decision. Students considering suc> an action Iust #isit t>e Office of 
Financial Aid before finalioing t>eir plans. SoIe of t>e issues to be considered include: 
1. Refunds: In t>e case of a Personal Lea#e of Absence, tuition, rooI and board Bill be refunded in 

full. A student is not eligible to ta7e a Personal Lea#e once t>e seIester is underBay. 

2. Eligibility: Students are eligible to apply for eig>t seIesters of financial aid (ten seIesters for 
double_degree students). If any financial aid is paid during a seIester of lea#e, it Bill count toBards 
a seIester of aid eligibility. 

3. Outside Agencies: Funds froI outside agencies Bill be returned in accordance Bit> t>e policies 
of t>at agency. It is t>e student’s responsibility to contact t>e outside agency to deterIine if >e or 
s>e is eligible to recei#e t>e outside funds once t>ey return to Oberlin. 

U. Loans: Students B>o >a#e recei#ed a Federal Stafford or Federal Per7ins Loan s>ould note t>at 
t>e loans go into repayIent eit>er sia or nine Iont>s froI t>e date of Bit>draBal, depending on 
t>e type of loan. If t>e student re_enrolls as a >alf_tiIe student or a full_tiIe student, at Oberlin or 
anot>er appro#ed post_secondary institution before t>e grace period >as eapired, t>e loan Bill 
return to a deferred payIent status, alt>oug> not autoIatically. It is t>e responsibility of t>e 
student to notify t>e lending agency t>at t>ey >a#e again assuIed student status. Students Bill only 
recei#e one sia or nine Iont> grace period. 

X. Aid Transferability: Students are not eligible for aid froI Oberlin B>ile on a personal lea#e of 
absence. 

b. Aid Application: Students B>o plan to return to Oberlin and Bis> to be considered for financial 
aid are responsible for obtaining and coIpleting t>e necessary forIs (a#ailable at 
BBB.oberlin.eduVfinancialaidVreturning ). For students planning on returning for t>e fall seIester, 
aid applications Iust be coIpleted before (une 1st. For students returning for t>e spring seIester, 
aid application Iust be coIpleted by No#eIber 1st. 

http://www.oberlin.edu/financialaid/returning

