Policy for Use of the AMAM Print Study Room
Faculty members who wish to use the Museum’s collection of prints and drawings for their courses should contact Dr. Liliana Milkova, Curator of Academic Programs, at lmilkova@oberlin.edu or at 5-8645. Appointments to show works on paper must be made at least four weeks in advance of the date needed. The final selection of requested works must be submitted to Dr. Milkova no less than two weeks in advance of the date needed. Final selections submitted less than two weeks in advance will not be accommodated. Requests made less than two weeks in advance will be accommodated if possible but cannot be guaranteed. 
Number of Class Visits to the Print Study Room per Semester
Since the Print Study Room must serve classes from all College and Conservatory departments, as well as the needs of AMAM curatorial and other staff, the Museum allows no more than eight (8) visits per course per semester, unless the course is taught by or in collaboration with Museum staff.
Selection of Artworks for Class Visits  
All artworks will be chosen in consultation with the Curator of Academic Programs and, if necessary, approved by the Registrar. The maximum number of works requested for a class visit is 15. The Museum reserves the right to deny access to any works that are fragile or not yet catalogued. Some works will be unavailable from time to time due to exhibition, loan, or conservation treatment. Only works that are in good condition and without conservation issues are available for display in the Print Study Room. 
The Museum discourages requests for paintings and sculptures. If absolutely necessary, no more than a total of two (2) paintings, objects, or framed works on paper will be made available per class visit. The Museum cannot display oversize works (works larger than approx. 48 x 60 in.).
General Rules for Class Visits
Students and faculty must all gather as a group before entering the Print Study Room at the appointed time.  Faculty should encourage students to arrive on time and to use the restrooms before coming to the Print Study Room, which is kept locked at all times. Anyone who leaves and re-enters the Print Study Room during a session disrupts the class.
· No food or beverages are permitted in the print study room.
· Notes must be taken with pencils only; pen and markers are not permitted.
· No bags, backpacks, purses, coats, jackets, hats, scarves, umbrellas, or musical instruments are permitted in the print study room.
· Taking digital reference images of works in the print study room is not permitted.

· Shoes and shirts must be worn at all times.

· No touching of the artworks 

· No chewing of gum

· No electronic devices other than laptops. If you have a cell phone it must be turned off and kept out of sight. Photography is not permitted.
· No latecomers will be allowed into the Print Study Room
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